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Withdrawal Policy – 2012-2013
(Indian Board CISCE) 

Indian Students
(Including students from SAARC countries)

Existing Students

•

•

•

•

•

•

Before withdrawing it is mandatory to give as long 

a notice as possible with a minimum 3 months in 

writing (only on the prescribed format available on 

the school website/admission office) prior to the 

end of the academic year i.e. latest by 31st December.

If the withdrawal notice is given after 31st December, 

three months fees (of the following academic year) 

shall be charged extra.

In case of withdrawal any time after the 

commencement of the academic year i.e. 1st  April, 

the fees for full year shall be charged/forfeited in 

favour of the school.

In case of class Xth student - Before withdrawing it 

is mandatory to give as long a notice as possible 

with a minimum 3 months in writing (only on the 

prescribed format available on the school 

website/admission office) prior to the end of the 

academic year i.e. latest by 31st December. If the 

withdrawal notices given after 31st December but 

before 31st March, three months fees (of the 

following academic year) shall be charged extra. If 

withdrawal notice is given after 31st March but 

before 31st May, six months fees shall be charged. 

In case of withdrawal after 31st May, full year fee 

shall be charged/forfeited in favour of the school.

School Leaving Certificate (Transfer Certificate) 

will be issued only after clearance of dues and 

payment of amount(s) in favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.

New Students

•

•

•

•

•

If the student is withdrawn or does not join before 

the start of the academic year i.e. 01st April, 

Registration and Admission fee shall be forfeited in 

favour of the school and balance will be refunded. 

Joining kit  charges shal l  be refunded 

proportionately depending upon the services/ 

items availed.

If the student joins the School and is withdrawn 

before 30th April, a per day fees for the duration of 

her stay and three month extra fee shall be 

charged /forfeited in favour of the school and 

balance will be refunded. Registration charges, 

admission fee and joining kit charges will not be 

refunded in this case.

If the student is withdrawn after 30th April, 

(irrespective of her date of joining), whole year fee 

shall be charged /forfeited in favour of the school.

In case the student admitted for class XI and 

withdrawn before 31st May, a per day fees for the 

duration of her stay and three month extra fee 

shall be charged /forfeited in favour of the school 

and balance will be refunded. Registration charges, 

admission fee and joining kit charges will not be 

refunded in this case. In case of withdrawal after 

31st May, whole year fee shall be charged /forfeited 

in favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.
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Withdrawal Policy – 2012-2013
(Indian Board CISCE) 

International Students
(Excluding students from SAARC countries)

Existing Students

• Before withdrawing it is mandatory to give as long 

a notice as possible with a minimum 3 months in 

writing (only on the prescribed format available on 

the school website/admission office) prior to the 

end of the academic year i.e. latest by 31st December.

If the withdrawal notice is given after 31st 

December, three months fees (of the following 

academic year) shall be charged extra.

In case of withdrawal any time after the 

commencement of the academic year i.e. 1st April, 

the fees for full year shall be charged/forfeited in 

favour of the school.

In case of class Xth student - Before withdrawing it 

is mandatory to give as long a notice as possible 

with a minimum 3 months in writing (only on the 

prescribed format available on the school 

website/admission office) prior to the end of the 

academic year i.e. latest by 31st December. If the 

withdrawal notice is given after 31st December 

but before 31st March, three months fees (of the 

following academic year) shall be charged extra. 

If withdrawal notice is given after 31st March but 

before 31st May, six months fees shall be charged. 

In case of withdrawal after 31st May, full year fee 

shall be charged/forfeited in favour of the school.

School Leaving Certificate (Transfer Certificate) 

will be issued only after clearance of dues and 

payment of amount(s) in favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.

•

•

•

•

•

New Students

• If the student is withdrawn or does not join before 

the start of the academic year i.e. 01st April, 

Registration and Admission fee shall be forfeited in 

favour of the school and balance will be refunded. 

Joining kit charges shall be refunded proportionately 

depending upon the services/items availed.

If the student is withdrawn after the start of the 

academic year i.e. 1st April, whole year fee shall be 

charged /forfeited in favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.

•

•

Note:  Security deposit or any other amount (if any) will be refunded in INR only, as per the equivalent amount received after 

conversion in INR at the School.
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Withdrawal Policy – 2012-2013
(University of Cambridge International Examination, UK)

Indian Students
(Including students from SAARC countries)

Existing Students

• Before withdrawing it is mandatory to give as long 

a notice as possible with a minimum 6 months in 

writing (only on the prescribed format available 

on the school website/admission office) prior to 

the end of the academic year i.e. latest by 

31st December.

If the withdrawal notice is given after 

31st December, three months fees (of the 

following academic year) shall be charged extra.

In case of withdrawal any time after the 

commencement of the academic year i.e. 1st July, 

the fees for full year shall be charged/forfeited in 

favour of the school.

School Leaving Certificate (Transfer Certificate) 

will be issued only after clearance of dues and 

payment of amount(s) in favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. 

The receiving date at school of original copy of 

duly filled and signed withdrawal form, will be 

treated as final date of withdrawal.

•

•

•

•

New Students

• If the student is withdrawn or does not join before 

the start of the academic year i.e. 01st April 

(IGCSE) / 15th July ('A' Level), Registration and 

Admission fee shall be forfeited in favour of the 

school and balance will be refunded. Joining kit 

charges shall be refunded proportionately 

depending upon the services/items availed.

If the student is withdrawn after the start of the 

academic year i.e. 01st April (IGCSE) / 15th July 

('A' Level) (irrespective of her date of joining), 

whole year fee shall be charged /forfeited in favour 

of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.

•

•
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Withdrawal Policy – 2012-2013
(University of Cambridge International Examination, UK)

International Students
(Excluding students from SAARC countries)

Existing Students

• Before withdrawing it is mandatory to give as long 

a notice as possible with a minimum 6 months in 

writing (only on the prescribed format available 

on the school website/admission office) prior 

to the end of the academic year i.e. latest by 

31st December.

If the withdrawal notice is given after 

31st December, three months fees (of the 

following academic year) shall be charged extra.

In case of withdrawal any time after the 

commencement of the academic year i.e. 1st July, 

the fees for full year shall be charged/forfeited in 

favour of the school.

School Leaving certificate (Transfer Certificate) 

will be issued only after clearance of dues and 

payment of amount(s) in favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.

•

•

•

•

New Students

• If the student is withdrawn or does not join before 

the start of the academic year i.e. 01st April 

(IGCSE) / 15th July ('A' Level), Registration and 

Admission fee shall be forfeited in favour of the 

school and balance will be refunded. Joining kit 

charges shall be refunded proportionately 

depending upon the services/items availed.

If the student is withdrawn after the start of the 

academic year i.e. 01st April (IGCSE) / 15th July 

('A' Level) (irrespective of her date of joining), 

whole year fee shall be charged /forfeited in the 

favour of the school.

The withdrawal form in the prescribed format 

should be filled only by the parent and be 

submitted to the admission office only. The 

receiving date at school of original copy of duly 

filled and signed withdrawal form, will be treated 

as final date of withdrawal.

•

•

Note:  Security deposit or any other amount (if any) will be refunded in INR only, as per the equivalent amount received after 

conversion in INR at the School.


